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Dear Parents & Carers, 
Re: Pupil Attendance 

 
Regular attendance at school is vitally important for children to achieve their greatest potential - we 
therefore ask you to ensure that your child attends school every day. Our Attendance Officer, Clair 
Seiver, monitors the attendance daily for every child in the school. 

In recognition of this, we set targets to reduce absence to a minimum; currently, we are aiming for 
96% attendance, but we would love to do even better! Your child should receive his/her attendance 
figures for the previous term with this letter. Class attendance is also published in the newsletter, with 
special attention being given to the classes that have the highest and most improved attendance. 

If a child’s attendance falls below 95% then it is our duty of care to work with the Education Welfare 
Service to ensure that your child attends more regularly. 

The information below shows how attendance can affect your child’s future progression. 

 
Above 97%: Less than 6 days absence a year 
Excellent attendance!  These young people will almost certainly get the best grades they can 
leading to better prospects for secondary school, college, university or work. 
95%: 10 days absence a year 
These pupils are likely to achieve good grades and have opportunities for college, university or 
work, but could still improve their attendance! 

90%: 19 days absence a year 
Young people in this group are missing a month of school per year; it will be difficult for them to 
achieve their best. 

Parents of young people in this group and those below are likely to be issued with a 
penalty notice. 

85%: 29 days absence a year 
Young people in this group are missing six weeks of school per year; it will be very difficult for 
them to keep up with work and they are unlikely to do their best. 
80%: 38 days absence a year 
Young People in this group are missing over a year of school during their time in primary 
education, it will be almost impossible to keep up with work.   

 

If you have any queries or would like to talk to anyone about attendance please do not 
hesitate to contact Clair in the school office on the number above. 
 

Yours sincerely 
 

 
Christopher Dale 
Headteacher 

Every Day Counts: School attendance is vital for young people to reach their full potential.  
School attendance is a priority for St Nicholas CE Primary Academy and we are constantly 
monitoring pupil attendance.  We want to work together with parents/ carers to help ensure 

excellent attendance and punctuality from every pupil. 


